Microsoft Copilot in Education: Session Worksheet 
Adapted from Lucas Wright, UBC CTLT, Jan 2024 session
[bookmark: _pyyetzq85ox3]Introduction
This worksheet is designed as a guide through the functionalities and applications of Microsoft Copilot in an educational setting as a co-development tool.
[bookmark: _18eijbxo31co]1. Understanding Microsoft Copilot
· What is Microsoft Copilot? 
· Microsoft Copilot vs Copilot in Edge overview
· Privacy and usage in educational settings Link to ai.ubc.ca privacy
[bookmark: _oaazk2qsdtc4]2. Text Output with Microsoft Copilot
[bookmark: _ziax78p1fptp]Prompting Tips for Text Output
[bookmark: _codnvl1jsexd]Strategies for effective use
· Give role.
· Identify audience.
· Write clear instructions (tasks) and any constraints.
· Split complex tasks into simpler subtasks.
· Provide reference text, if needed.
· Give the model time to think.
· Evaluate and revise.

[bookmark: _imsyhu825ghz]Examples and practice
[bookmark: _y15dvzvqfyvh]Teaching Materials 
[bookmark: _edzpizcw25xq]Quiz questions
Prompt: You are an expert business information systems instructor.  Make 12 multiple choice questions that test second-year university students' understanding of the following topics:
- Customer Relationship Management Systems
- Information Security and Privacy
- Business Process Management
For each question, provide the correct answer. 

Second prompt. Provide feedback about the correct and incorrect options in the questions above. Link the topics together in your feedback to help students connect ideas together. In your feedback, provide questions that encourage students to explore these ideas more themselves, instead of giving them the answer directly.

[bookmark: _o1wzi1cmqr3x]Rubric 
Prompt: Act as an experienced high school English teacher, skilled at giving targeted, actionable feedback with expertise in using generative AI in the classroom. Create a 4 point rubric for an 11th grade English class that assesses a presentation on rhetorical devices in famous political speeches from the 21st century. Take into account in the rubric that the students were allowed to use generative AI for initial brainstorming, refining their ideas, and creating imagery. Create 6 criteria total for the rubric and include specific, measurable indicators of performance. Include a criteria on the appropriate citing of generative AI using MLA format. 
Output as an excel table.

CASE SCENARIO
Prompt: Write a case-based scenario focused on teacher candidates digital identity in British Columbia. The case should involve the story of one teacher and describe a complex incident related to her digital identity. It should be complex, detailed and ambiguous.

Summarize a web page.
Use Edge sidebar. Open a webpage. 
[bookmark: _i4io2a8jv7hm]Try and Discuss
1. Use Microsoft Copilot to create a set of quiz questions, a rubric or a case scenio.
2. Share how you could integrate this into an assignment
prompts-for-edu/Educators at main · microsoft/prompts-for-edu · GitHub
[bookmark: _w73h9fw50no]3. Image Creation with Microsoft Copilot
[bookmark: _gpk533tpjnfe]Prompting Tips for Image Generation
[bookmark: _ota5atmxqw13]1. Describe the content of your image: A 3D rendering of…
2. Describe the subject: of an owl
3. Add relevant details: a red owl with bright blue eyes
4. Describe the form and style: in the style of abstract expressionism
5. Define the composition:  with a resolution of 4096 x 2160

[bookmark: _f1s75w8p1f6s]Try and Discuss
1. Create an image.
[bookmark: _rvml6ezgicq9]4. Visual Search with Microsoft Copilot
· Using Visual Search in Education
· Applications and examples
· Creating alternative text for images
[bookmark: _6a6bg1sxndpl]Try and Discuss
· Upload an image and create alternative text
“Describe this image in detail.”
“Create alternative text using best practices for the attached image”
Microsoft does blur faces for privacy, so will not describe that. 

5. Moodle Activity Creation with Microsoft Copilot
H5P Quiz Prompt (make sure you select Precise mode)
Create a multiple choice quiz about [topic] for [student/level of learning]. Create 5 questions with 4 different possible answers for each question. 
Output the questions with the question on the first line and the possible answers on the following lines, each on their own line. 
Have the correct answer as the first of the possible answers after the question, and prefix the correct answer with a *. 
Also suffix the correct answer with ':::' and an explanation for why this was the correct answer.
Separate each question with an empty line. 
Do not add any labels, formatting, bullets or numbering. 
Do not assign letters to the alternatives. 
Follow the described format precisely as I will be pasting the output into another tool that expects this format. 
Please output in a markdown code block. The output should not include any additional formatting, such as references or superscript numbering for footnotes. The asterisks should be included in the output and should not render the following words in italics.
· https://ctlr.vcc.ca/elearning/ai-prompt-library/ 

[bookmark: _9cp60bxl3z1e]Discuss
What ways would you consider using Copilot to support developing curriculum materials? 

